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一般課程
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General Courses
Career Ethics
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表達溝通能力
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教科書 Textbook
Workplace English 3 /LiveABC editors LiveABC 2019 ISBN:978-986-441-2501

參考書目 Other References
Workplace Professionals English

評量方式 Evaluation
Attendance: 40%

Midterm exam: 30%

Final exam: 30%

課程目標 Course objectives
The aim of course is geared towards business related subjects in order to help students have the
chance to practice the skills of listening, speaking, reading and writing. The trade show,
presentation, negotiations and signing a contract contain reinforcement activities and role-
playing exercises which occur at workplace issues help students reach their goals in globalized
world.

內容綱要 Course Outline

課程敘述與目標
本課程訓練學生面對一般在職場常見的情況,學生必須學習相關的單字以及一些職場社交的用詞

Course Description and Goals
The learning goal of this class is to prepare students for all kinds of possible scenarios in



workplace. Students will be expected to learn related vocabularies and the language of socializing
in real-life business situations.

備註 Note
教學進度 Course schedule
Weeks 1-2: course introduction and unit 5 begins

Weeks 3-4: Making a big sale

Weeks 5-6: Presentation, the core concepts 

Weeks 7-8: Reviewing for midterm exam

Weeks 9-10: Negotiations 

Weeks 11-12: Identifying "must" points and "give" points

Weeks 13-14: Signing a contact

Weeks 15-16: Going over a sales contract

Weeks 17-18: Reviewing final exam and final test is given

自編教材 Self-compiled textbook
職場專業科目應以職場專業教材授課為宜。

符合智財規範 Compliance with Intellectual property
已符合智財規範。
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